BID SOLICITATION

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS
CAPITOL HILL
PROVIDENCE RI 02908

BID NUMBER: B05439
TITLE: VEGETATION CONTROL
BUYER: ALMA MILLER BID OPENING DATE AND TIME:
PHONE #: (401) 222 - 2142 ext. 124
BLANKET PERIOD:  9/1/2005 - 8/31/2006 08/22/2005  11:00 AM
B| correcTIONS S| correcTiONS
I | pboc BUSINESS OFFICE H| DOC FACILITIES & MAINTENANCE
L | 39 HOwARD AVENUE I | MAXIMUM SECURITY
L | cransTON RI 02920 p | 1375 PONTIAC AVE
CRANSTON RI 02920
T T
0 0

Requisition Number(s): R77A060438

Iltem Class-ltem Quantity Unit Unit Price Total

BLANKET REQUIREMENTS: 09/01/05 - 08/31/06

BIDDING

(a) A single price shall be quoted for each item against which a
proposal is submitted. This price will be the maximum in effect
during the agreement period. Any price decline at the
manufacturer's level shall be reflected in a reduction of the
agreement price to the State.

(b) Quantities, if any, are estimated only. The agreement shall
cover the actual quantities ordering during the period.
Deliveries will be billed at the single, firm, awarded unit price
quoted regardless of the quantities ordered.

(c) Bid price is net F.O.B. destination and shall include inside
delivery at no extra cost.

(d) Bids for single items and/or a small percentage of total
items listed, may, at the State's sole option, be rejected as
being non-responsive to the intent of this request.

ORDERING

(a) The User Agency(s) will submit individual orders for the
various items and various quantities as may be required during
the agreement period.

(b) Exception - Regardless of any agreement resulting from
this bid, the State reserves the right to solicit prices separately
for any extra large requirements for delivery to specific
destinations.

It is the Vendor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed RIVIP
generated Bidder Certification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must be
attached to the front of the offer. When delivering offers in person to One Capitol Hill, vendors are advised to allow at least one hour additional time
for clearance through security checkpoints.

DELIVERY: RIVIP VENDOR |D#:

_ DO NOT SIGN BID ON THIS PAGE!
TERMS OF PAYMENT: USE CERTIFICATION COVER FORM.
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Iltem Class-ltem Quantity Unit Unit Price Total

AN INSURANCE CERTIFICATE IN COMPLIANCE WITH
PROVISIONS OF ITEM 31 (INSURANCE) OF THE
GENERAL CONDITIONS OF PURCHASE IS REQUIRED
FOR COMPREHENSIVE GENERAL LIABILITY,
AUTOMOBILE LIABILITY, AND WORKERS'
COMPENSATION AND MUST BE SUBMITTED BY THE
SUCCESSFUL BIDDER(S) TO THE DIVISION OF
PURCHASES PRIOR TO AWARD. THE INSURANCE
CERTIFICATE MUST NAME THE STATE OF RHODE
ISLAND AS CERTIFICATE HOLDER AND AS AN
ADDITIONAL INSURED. FAILURE TO COMPLY WITH
THESE PROVISIONS MAY RESULT IN REJECTION OF THE
OFFEROR'S BID. ANNUAL RENEWAL CERTIFICATES
MUST BE SUBMITTED TO THE AGENCY IDENTIFIED ON
THE PURCHASE ORDER. FAILURE TO DO SO MAY BE
GROUNDS FOR CANCELLATION OF CONTRACT.

It is the Vendor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed RIVIP
generated Bidder Certification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must be
attached to the front of the offer. When delivering offers in person to One Capitol Hill, vendors are advised to allow at least one hour additional time

for clearance through security checkpoints.

DELIVERY: RIVIP VENDOR |D#:

_ DO NOT SIGN BID ON THIS PAGE!
TERMS OF PAYMENT: USE CERTIFICATION COVER FORM.
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NOTE: IF THIS BID COVERS CONSTRUCTION, SCHOOL
BUSING, HAZARDOUS WASTE, OR VESSEL OPERATION,
APPLICABLE COVERAGES FROM THE FOLLOWING LIST
MUST ALSO BE SUBMITTED TO THE DIVISION OF
PURCHASES PRIOR TO AWARD:

* PROFESSIONAL LIABILITY INSURANCE (AKA ERRORS
& OMISSIONS) - $1 MILLION OR 5% OF ESTIMATED
PROJECT COST, WHICHEVER IS GREATER.

* BUILDER'S RISK INSURANCE - COVERAGE EQUAL TO
FACE AMOUNT OF CONTRACT FOR CONSTRUCTION.

* SCHOOL BUSING - AUTO LIABILITY COVERAGE IN THE
AMOUNT OF $5 MILLION.

* ENVIRONMENTAL IMPAIRMENT (AKA POLLUTION
CONTROL) - $1 MILLION OR 5% OF FACE AMOUNT OF
CONTRACT, WHICHEVER IS GREATER.

* VESSEL OPERATION - (MARINE OR AIRCRAFT) -
PROTECTION & INDEMNITY COVERAGE REQUIRED IN
THE AMOUNT OF $1 MILLION.

It is the Vendor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed RIVIP
generated Bidder Certification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must be
attached to the front of the offer. When delivering offers in person to One Capitol Hill, vendors are advised to allow at least one hour additional time
for clearance through security checkpoints.

DELIVERY: RIVIP VENDOR |D#:

_ DO NOT SIGN BID ON THIS PAGE!
TERMS OF PAYMENT: USE CERTIFICATION COVER FORM.
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AWARDS EXTENDING BEYOND JUNE 30TH ARE
SUBJECT TO AVAILABILITY OF FUNDS. CONTINUATION
OF THE CONTRACT BEYOND THE INITIAL FISCAL YEAR
WILL BE AT THE DISCRETION OF THE STATE.
TERMINATION MAY BE EFFECTED BY THE STATE BASED
UPON DETERMINING FACTORS SUCH AS
UNSATISFACTORY PERFORMANCE OR THE
DETERMINATION BY THE STATE TO DISCONTINUE THE
GOODS/SERVICES, OR TO REVISE THE SCOPE AND
NEED FOR THE TYPE OF GOODS/SERVICES; ALSO
MANAGEMENT OWNER DETERMINATIONS THAT MAY
PRECLUDE THE NEED FOR GOODS/SERVICES.

HAZARDOUS MATERIAL SAFETY DATA SHEET IS TO BE
SUBMITTED BY THE SUCCESSFUL BIDDER AFTER THEIR
RECEIPT OF THE PURCHASE ORDER AND BEFORE OR
WITH THE FIRST DELIVERY. THIS SHEET WILL BE KEPT
ON FILE AS A REFERENCE FOR FUTURE DELIVERIES
MADE UNDER THIS CONTRACT. THIS SHEET IS
MANDATED BY R.I. STATE LAW CHAPTER 28-21
HAZARDOUS SUBSTANCE RIGHT-TO-KNOW ACT.
FAILURE TO COMPLY WITH THIS REQUEST WILL
RESULT IN LOSS OF CONTRACT.

It is the Vendor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed RIVIP
generated Bidder Certification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must be
attached to the front of the offer. When delivering offers in person to One Capitol Hill, vendors are advised to allow at least one hour additional time
for clearance through security checkpoints.

DELIVERY: RIVIP VENDOR |D#:

DO NOT SIGN BID ON THIS PAGE!

TERMS OF PAYMENT: USE CERTIFICATION COVER FORM.
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REQUIREMENTS: TOTAL VEGETATION CONTROL TO
ENTIRE PERIMETER FENCING BETWEEN INSIDE AND
OUTSIDE RAZOR RIBBON AND COMMON FENCING, TO
INCLUDE SALLY-PORTS AND AREAS REQUIRING CLEAR
VIEW.

APPLICATION PROGRAM USING
PRE-EMERGENT/POST-EMERGENT APPLICATIONS. TO
POSSESS AND USE THE BEST APPLICATION
EQUIPMENT AND PROCEDURES AVAILABLE WHILE
FOLLOWING THE GUIDELINES OF R.l. STATE LAWS. TO
PERIODICALLY REVIEW AND ASSESS THE STATUS OF
AREAS BETWEEN APPLICATIONS.

988-89

1.0 COST PER APPLICATION - PRE-EMERGENT 1.00 APPL
(PRE-EMERGENT APPLIED BETWEEN 3/1 AND 4/15)

988-89
2.0 COST PER APPLICATION - POST-EMERGENT 1.00 APPL
(POST-EMERGENT APPLIED IN JUNE, AND THEN ON AN
AS NEEDED BASIS)

ALL PERSONNEL INVOLVED WITH VEGETATION
CONTROL PROGRAM WILL POSSESS PESTICIDE
APPLICATOR LICENSE AS REQUIRED BY STATE OF R.1,,
DEPARTMENT OF D.E.M.

POLLUTION LIABILITY INSURANCE REQUIRED.

It is the Vendor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed RIVIP
generated Bidder Certification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must be
attached to the front of the offer. When delivering offers in person to One Capitol Hill, vendors are advised to allow at least one hour additional time
for clearance through security checkpoints.

DELIVERY: RIVIP VENDOR |D#:

_ DO NOT SIGN BID ON THIS PAGE!
TERMS OF PAYMENT: USE CERTIFICATION COVER FORM.
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FACILITIES TO BE MAINTAINED WITH ANNUAL TOTAL
VEGETATION CONTROL PROGRAM AS DIRECTED BY
DEPARTMENT OF CORRECTIONS/ FACILITIES &
MAINTENANCE OFFICE.

VENDOR TO SUBMIT (SEE BELOW) ANUAL COST PER
FACILITY TO MAINTAIN A WEED-FREE ENVIRONMENT
AND VENDOR TO SUBMIT COST PER APPLICATION PER
FACILITY TO MAINTAIN A WEED-FREE ENVIRONMENT.

988-89

3.0 ANNUAL COST - INTAKE SERVICE CENTER 1.00 YR
988-89

4.0 COST PER APPLICATION - INTAKE SERVICE CENTER 1.00 APPL
988-89

5.0 ANNUAL COST - MEDIUM SECURITY FACILITY 1.00 YR
988-89

6.0 COST PER APPLICATION - MEDIUM SECURITY FACILITY 1.00 APPL
988-89

7.0 ANNUAL COST - MAXIMUM SECURITY FACILITY 1.00 YR
988-89

8.0 COST PER APPLICATION - MAXIMUM SECURITY 1.00 APPL
FACILITY

It is the Vendor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed RIVIP
generated Bidder Certification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must be
attached to the front of the offer. When delivering offers in person to One Capitol Hill, vendors are advised to allow at least one hour additional time
for clearance through security checkpoints.

DELIVERY: RIVIP VENDOR |D#:

DO NOT SIGN BID ON THIS PAGE!

TERMS OF PAYMENT: USE CERTIFICATION COVER FORM.
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988-89

9.0 ANNUAL COST - HIGH SECURITY FACILITY 1.00 YR
988-89

10.0 COST PER APPLICATION - HIGH SECURITY FACILITY 1.00 APPL
988-89

11.0 |JANNUAL COST - WOMEN'S GM FACILITY 1.00 YR
988-89

12.0 COST PER APPLICATION - WOMEN'S GM FACILITY 1.00 APPL
988-89

13.0 JANNUAL COST - DONALD PRICE FACILITY 1.00 YR
988-89

14.0 COST PER APPLICATION - DONALD PRICE FACILITY 1.00 APPL

VENDOR TO SUBMIT HOURLY RATE/OVERTIME RATE
FOR ANY ADDITIONAL WORK NOT COVERED BY THE
ANNUAL SERVICE AGREEMENT:

988-89

15.0 |LABOR HOURLY RATE 1.00 HR
988-89

16.0 |LABOR OVERTIME RATE 1.00 HR

It is the Vendor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed RIVIP
generated Bidder Certification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must be
attached to the front of the offer. When delivering offers in person to One Capitol Hill, vendors are advised to allow at least one hour additional time
for clearance through security checkpoints.

DELIVERY: RIVIP VENDOR |D#:

DO NOT SIGN BID ON THIS PAGE!

TERMS OF PAYMENT: USE CERTIFICATION COVER FORM.
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ALL WORK TO BE PERFORMED DURING NORMAL
WORKING HOURS MONDAY-FRIDAY BETWEEN THE
HOURS OF 7:30 AM - 3:00 PM

VENDOR TO ADHERE TO THE FOLLOWING D.O.C.
POLICIES:

PROCEDURES FOR CONTRACTORS AT INSTITUTIONAL
FACILITIES

POLICY #9.40-2

SMOKING AND TOBACCO REGULATIONS POLICY #8.08A
(ATTACHED).

VENDOR IS TO SCHEDULE APPOINTMENT THROUGH
THE FACILITIES & MAINTENANCE OFFICE AT
401-462-3066 TO TOUR FACILITIES AND VERIFY SCOPE
OF WORK AND AREAS TO BE TREATED.

WAIT TIME:

ENTRY AND EXIT OF THE SECURED BUILDINGS OF THE
D.O.C. WILL RESULT IN AN AVERAGE WAIT TIME OF
ONE-HALF HOUR FOR EACH EXIT OR ENTRY. THIS
AVERAGE WAIT TIME SHALL BE FACTORED INTO THE
VENDORS HOURLY RATE QUOTE.

It is the Vendor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed RIVIP
generated Bidder Certification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must be
attached to the front of the offer. When delivering offers in person to One Capitol Hill, vendors are advised to allow at least one hour additional time
for clearance through security checkpoints.

DELIVERY: RIVIP VENDOR |D#:

_ DO NOT SIGN BID ON THIS PAGE!
TERMS OF PAYMENT: USE CERTIFICATION COVER FORM.
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988-89
17.0 EXCESSIVE WAIT TIME: 1.00 HR

IN THE EVENT THAT THE WAIT TIME IS EXTENDED BY
MORE THAN ONE-HALF HOUR FOR EXIT OR ENTRY AS A
RESULT OF CIRCUMSTANCES BEYOND THE VENDORS
CONTROL, THE VENDOR QUOTES THE FOLLOWING
HOURLY RATE FOR WAIT TIME BEYOND ONE HALF
HOUR EXCESS WAIT TIME /HR

THE VENDOR WILL BE COMPENSATED FOR EXCESS
WAIT TIME ROUNDED TO THE CLOSEST 15 MINUTE
INCREMENT.

EXAMPLES:

1)IF THE VENDOR WAITS 35 MINUTES (5 MINUTES
EXCESS WAIT TIME), THERE WOULD BE NO CLAIM FOR
EXCESS WAIT TIME.

2)IF THE VENDOR WAITS 38 MINUTES (8 MINUTES
EXCESS WAIT TIME), THE VENDOR WOULD BE PAID FOR
15 MINUTES

CONTACT PERSON:
RALPH LEE
(401) 462-3066

DELIVERY OF GOODS OR SERVICES AS REQUESTED BY
AGENCY.

TOTAL:

It is the Vendor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed RIVIP
generated Bidder Certification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must be
attached to the front of the offer. When delivering offers in person to One Capitol Hill, vendors are advised to allow at least one hour additional time
for clearance through security checkpoints.

DELIVERY: RIVIP VENDOR |D#:

_ DO NOT SIGN BID ON THIS PAGE!
TERMS OF PAYMENT: USE CERTIFICATION COVER FORM.
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Rhode Island Department of Corrections

POLICY UNIT

T10: See Distribution
VIA: Ellen Evans 4lexan U,Q/ﬁ/c:ﬁng Assistant Director

Aaministrarion
FROM: & AnnJ. Fortin, ChiefiProgram Development

Admimistration
DATE: February 18, 2000
SUBJECT: 9.40-2 DOC; PROCEDURES FOR CONTRACTORS AT

INSTITUTIONAL FACILITIES; 03/20/2000

The enclesed policy revision, effeciive 03202000, repeals policy £ 9.40-1 DOC and specifies ihe
procedures 10 be followed by all contraciors who provide services inside the facilities of the ACI.

Section J1., Policy, emphasizes the importance of coniraciors’ aavising all on-site workers 10 adhere 10
the specified rules or risk deiay in pavment, non-payment, andor suspension gf the comractor s right 1o
provide conriing services 1o RIDOC,

Al RIDOC conrract managers are resporsible jor aisseminaring this policy to appropriate conrractors
and ensuring they fully undersiand irs provisions.  Conmactors, in turn, dismibute the policy o
emplovees and or subconraciors.

Secrion IIl., Procedures, includes information regarding:

A Deninition of “contractor”;

B. - Orientation presented by RIDOC Training Academy;

C. 1D Badge Requirements;

D. Scheduling of Work;

E. Tool, Equipment, Materials Security;

F Comractor/Contractor Emplovees’ Conduct;

G. Vendor Reguest Form - Facility Maintenance, Repair, and/or Construction only;

A Vendor Emergency Service — Facility Maintenance, Repair, and/or Construction only;

Anachment I — Vendor Job Request jorm

Please ensure obsolete versions of this policy are removed from policy manuals. insert this revision. and
bring its contents to the attention of anpropriate staff within vour units.




(

9.40-2 DOC; Procedures for Conractors at Institutional Facilities
Effective (3202000
Page 2

Persons resvonsible for implementing the provisions of this policy are also responsible for ensuring
adegquate suppnlies of attackments are available for use bv staff.

This policy IS NOT approved for inclusion in the inmate low library.

AJF/gah

Enclosure

Dismibution:

Direcior (original)

Assistant Directors (for dismribution (o afjected personnel. including Wardens)
Food Services Unit ‘

Legal Coumsel

Marshal

Parole Board

Policy Unit

Training Academy

co: M Frost
R Frechsre
R Lee

J AMaroc:

CrZECLRTTY & CONTROLE 6.2 DOT DI DN

el



RHODE ISLAND DEPARTMENT OF CORRECTIONS
P POLICY AND PROCEDURE

POLICY NUMBER: | EFFECTIVE DATE:
9.40-2 DOC- 03/20/2000 PAGE 1 OF 8
REPEALS: DIRECTOR:
9.40-1 DOC

SECTION: - SUBJECT:

SECURITY AND CONTROL PROCEDURES FOR CONTRACTORS AT

INSTITUTIONAL FACILITIES

AUTHORITY: Rhode Island General Laws (RIGL) § 42-56-10{v}, Powers of the
director
REFERENCES: RIDOC policy #'s 9.18 DOC, Introduction of Unauthorized ltems
Into the ACl; 9.23 DOC, Departmental Photo ldentification Cards: 10.35-1 DOC,
Maintenance On-Call Procedures: 1.05 DOC, Accountabiiity and Procedures for
the Utilization of Community Agencies; Employees of Outside Organizations;
{.,andlor Volunteers; 3.14-1 DOC, Code of Ethics: 9.24-1 DOC, Entry/Exit to Secure
raciities

| INMATE ACCESS THROUGH LAW LIBRARY? X NO

L. PURPOSE:

To delinzate the rules, regulations and procedurss that must be followad by all
contractors who provide sesrvices to the Rhode Island Department of Corractions

(RIDOC} in its institutional facilities.

I POLICY:

. It is imperative that all contractors providing services in RIDOC's institutional
facilities fully undzrstand and adhere to the rules, ragulations and procadures as
directed by the Dspartment. Failure to adhere to these rules and ragulations may
result in a delay of paymant or non-payment of invoices, and/or suspension of the
contractor’s/vendor's rights to provide continuing services to RIDOC.




9.40-2 DOC

Procedures for Contractors at Institutional Facilities

03/20/2000
Page 2 of 8

Depanimental contract managers are responsible for the dissemination of this policy

to all appropriate contractors and to ensure that such fully understand these rules
and regulations. Contractors are, in turn, responsible for disseminating this policy

10 appropriate empioyzes and subcontractors.

M. PROCEDURES:

A.

)

D=afinition

For the purposes of this policy, a contractor is dsfined as any individual or
organization other than employees of the RIDOC who have bean contractad
by the Statz (or sub-contracted to a contractor of the State} to provide
services or goods to the RIDOC and who are required 1o enter sacurs arszs
of a correciional institution.

Crisntation “rogram

1. f & contractor is 10 provide sarvices which bring its workers into
reguiar contact with inmates, such contractor or contracior’s
employses may be requirad to participate in an orientation program
cenducted by RIDOC’'s Training Academy in consuliation with the
Eppropriats agminisirator.

RIDOC contract managars should consult with the Chisf of Sacurity if
there is gusastion a2s 1o tha appropriaizness of this training for a

I

contractor or amployesss of the contractor.

3. I¥ an orizntation is nesded, it is the responsibility of the contract
managsr 10 arrange a session with the Training Academy.

4, Schaduiz of training can be obtained from the Training Acadamy.

ID Badae Renuiramant

1. Contractors who are required to perform services within institutional
tacilities must obtain picture identification badgss.

2. An idsntification badge application form is submitted to the contract

managsr, who, in turn, processes the application with RIDOC's
Security Unit. (See policy # 9.23 DOC for application form.)
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89.40-2 DOC

Procedures for Contractors at institutional Facilities

03/20/2000
Page 3 of 8

3.

(83}

Access to facilities is determined by the coniractor’s color-coded iD
badgz (sze policy # 9.23 DOC for deatails):

Upon completion of service and/or expiration of contract, or upon tha
expiration date of the badgs, idzntification badgss must be rsturned to

the contract manager.

Lost or stolen identification badges must be reporizd immediately 1o
the contract manager.

D. Schadulina of Work

_f\J

Woaork schaduled will either be:
a, In accordance with the provision set forth in the contract: or

b. As scheduied by tha contract managsr prior to  ths
commencament of work.

No work is parformed on Saturdays, Sundays, or holidays, unizss
authorizad by the contract manager.

vy ey i

Vengor will ¢all the Facilities and Maintenance O ice to schadule
service rapairs and establish work day and time. Evary effort will be
mad2s to schadule service calls betwsesn the hours of 7:30 a.m. and

3:00 p.m.

Vendor employzes will report to the Faciiities and Maintenance Office
to sign-in the appropriate logbook and contact the facility in need of
sarvice,

NOT=Z: Regardless of pre-scheduling, the Wardzn, Deputy Warden, or
Shift Commander of the facility may, at any time, prohibit entry into a

faciiity when deemed necessary for sscurity purposes. The Shift
Commander MUST contact the facility administrator before making

this decision.

Vendor will report to the facility and make the necessary repairs.
Vendor is to have the work order slip signed by a RIDOC staff member
(e.g., maintanance personnel, steward, fire safety technician, or

corractional officer).
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7. Vendor lsaves the facility and reports back to the Facilities and
Maintenance Office to sign-out of logbook, rslay any necessary
information, and present signed sarvice slip.

3. I it is necessary for service calls to be extended beyond 4:00 p.m.,
vendor staff will call the Faciiities and Maintenance Office at extension
2-30866 from within the facility whare servica is being performed and
lzave a voice mail message inciuding: departing day, date, time,
facility Iocation and extension from which s/hs is calling.

E. Security of Tools, Fauipment and Material

1. General Reguiremants
a. All tools must be containgd in lockad toolboxes O containers.

D. Aniached to zach tool box/container is a list of the eantire
Invantory within the containar,

c. This inventory will be inspacted by a Correctional Officer at the
beginning and end of =ach workday.

d. Any lost or TASsiNg tools or invantory are reportad immeadiataly
to the Shift Commander who, in turn, notifizs the Chief of
Security or designes. It is understond that the cost of the
repiacement of tools and materiais is tha responsibiiity of ths
COMTractior.

2. Rules Soecific 1o Building Mainterances and Rapair Contractors
a. Tools such es ladders, ropes, insulating matsrial, and cutting

tools are removed from the work area and lockad up off site at
the end of the workday.

b. Other building materials considared by the Warden or designes
(such es the Security Specialists) to represent a sscurity risk to
the facility and which are moveable are stored outside tha
facility wall at tha completion of each day.

c. The bulk of all construction matarial is stored outside the facility

walls in arees assigned for that purpose. The contractor
transports matzrial into the tacility as raquirad.
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d. All scrap, wasts material, and debris are removed from within
the facility walls at the complstion of the workday.

Tubuler staging, if used, remains within the walls if it is fully
assembled and secure. No sactions or parts of sactions remain
within the walls at the end of the workday. On buildings whars
there is an escape risk, the Warden or designse may require the
op sactions of the staging to be removed at the end of sach
workday.

SD

f. The Warden or designes, through the Facilities and Maintenancs
Supervisor, raquiras prior notification for uss of a power-
activaied device on site. The number of chargers brought on
sit2 must be accountad for, and the location of the devices
must be documentad. If the device must be on site, the firing
mechanism must be rzmoved and storad separately in thz

iaciiity’s Main Conzrol Centar,

1.

F. Conduct of Contractor and Contractor’'s Empioyees
Th2 contracior shall communicais all necessary policies, rules, zngd
reguiations 1e his/har employzes. '
Contrsciors shall not have any illegal drucs or alcohol on their

Mo

s

(6]

D2rsons,

Unopsned and szaled contziners of aicohol arz permitiad in vehicies

only, consistent with 3.14-1 DOC, Codz of Ethics.

Contractors must notify the facility’s Shift Commandar when they ars
in posssssion of prescription medication.

Contractors will not be allowed admitiance into any facility if it is
known that they have consumed alcoholic beverages while outside the
correctional property during the workday.

Contractors shall not have weapons of any sort on thair persons or in
thair vehicles.

Contractors must park in designated parking arsas and must lock all
vehicles.
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3.

10.

11.

12.

—
_()J

Contractors shall have no contact with inmaies, except where such
coniact is g provision of the contract. When an inmate has initiztad
inappropriat2  contact with any contractor, such contact shall be
reporta€ 0 the Correctional Officer in charge.

Vehicies and personal proparty of the contractors ara subject 1o search
when dsamed nzcessary for SeCurity purposss.

No contractors convictad of a felony will be aliowad to work in the

faciiities without the exprzss permission of the RIDOC Chief of

Security, following consultation with the faciiity's Warden or Deputy
‘arden.

Contractors shall not bring into the faciiitizs any items not raquired for
the sxscution of the raspactive responsibilities and not approved by
the coniract managsr.

Contraciors ar2 parmitted 1o parform only the work authorizad by ths
contract managar or his/her express designze. The contractors may
liraction as to the scope of work, the nature of the work,

rr

Upon zntry, all parsons other than uniformad Taciity swaff will
required 10 produce proper idantification (picture 1.D.) and surrender
10 2 Control Cantaer or Vzhicle Trap Officer. The Control Center or

Trap Officer will issue a facility 1.D. badge and retain the
parson’s parsonal I.D. Tha process ravarses whan exiting the faciiity.
Persons not  peosssssing proper  idsntification are denisd

a2

admitranca/accsess.

G. Vendor Rsousst Form (Facility Maintenance/Repair/Construction Onlv)

1.

For normal work needs, a vandor job request form (Attachment 2) is
forwarded to the vendor via fax by the Facilities and Maintenance
Office (Note: the fax may be preceded by a phone cazll to the vendor).

a. The reguest describes work to be performed, location,
equipmesnt identification, and RIDOC job number.

b. The vendor provides only those services described on the

vendor raguest form.
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c. The RIDOC Job # listed on this form must be cited on al
invoices.

Frior 10 the performance of any work, the vendor contacts the
Faciiities  and  Maintenance  Office  (401-482-3066), whare
arrangements will be made with the facility, and vendor will be given
further instructions. NOTE: ADMITTANCE INTO THE FACILITY WILL
NOT BE ALLOWED UNLESS THE RIDOC FACILITIES AND
MAINTENANCE UNIT IS FIRST CONTACTED.

Vendor Emergency Service (Facility Maintenance/Renzir/Construction Only)

1.

2.

N3

()]

Ths vendor must provids a 24-hour szrvice number.

Ths vendor is contacted by talephonz outside of normal work hours.
zmergency service is authorized by dasignated RIDOC Faciiities and
Maintznance Unit suparintendents or thair designaes.

The vendor is given location and description of work 1o be parformead,
and s issuzd a temporary work crder numbsr by the Maintenance
Supsrintandents. Notice must also ba given 1o the Shift Commandar
by Faciiities and Maintenance of who, whan and for what purposs the

V2Ngor s coming.

Ths vendor reports 1o the Main Control Centsr of the facility whara
work is 10 be performed. Prior 10 staring work, vandor emplcyeass
must call the Faciiities and Maintenance Office from within the faciiity
tima, facility

ID

and Izave a voice mail message stating the cay, datz,
location and extansion from which s/he is calling.

As required, a Correctional Officar will be assigned to log tool
invantory and to provide escort.

The vendor parforms only work which is described by the Facilities
and Maintznance Superintendent or designes.

Upon completion of work, the vendor obtains signeture of a RIDOC
staff member on his/her work order. Vendor will then call the
Facilities and Mainteanance Office and lsave a voice mail message
stating time of compigtion as well as facility and extension from which

s/he is calling.
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2. Gn the first working day ioliowing emargency call in, a tollow-up work
order/vengor job request will ba faxad to the vendor by the Facilities
and Maintznance Office. The RIDOC Job £ listed on this form must
be ciied on &l invoicas.

SECURITY & ZONTROL.S £5.2 ofolastoolNinnd



Rhode Island Department of Corrections

POLICY UNIT
TO: RIDOC Employeés_:;j—*__— f
= vl e e
VIA: Ellen Evans Alex [der, Assistant Directo;

Admimistrationzgfis . o walE g -

FROM: Ann J. Fortin, Chief/ Program Development

‘ ~ Adminisration

DATE: February 3, 2003

SUBJECT: 9.23-1 DOC; ACCESS TO ACI FACILITIES BY STAFF AND

PERSONS PROVIDING SERVICES TO RIDOG; 02/17/03

1he enciosed policy revision, eHecdve 02/17/03, repeals policy 9.23 DOC (previously tiled
Departnental Photo Idensfcation Badges) and reflects a major change in the way RIDOC
controls/allows access to its faciliies by employees, contractors, students, interns, and
volunteers.

I This policy's purpose is to establish procedures for:

A assignment of access ievels to RIDOC employess, contractors, students, Intems,
and volunteers; :

B, issuance, secusity, accountabiiity, and retrieval of RIDOC photo identificasion
cards.

Section I, Policy, specifies:

A Forthe purposes of this policy, “staff” includes employees, contractors, students,
interns, and voluntesrs. '

: . T -5~..r”.m LE e gdERed e

“B. 7 Access levels are determined by the need 10 access RIDOC faciiities for the purpose of
Pperforming job duties and/ or providing services 1o the RIDOC. '

HLA

€ Access is not granted mml a thorough background check is conducted.

D.  There are two (2) levels of access:

.l"
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1. Full Access - g:amed to RIDOC employess and ull-ime and/ orlonc—t
conigactors.

B sa S TBLUE Phott ID iids aré eened 1o employess oly.

=——-—.w'~f-r3"-13 3

L ‘b. GREEN photoID tardsareissuad 15 fﬁll HrAeEnd /or long=term *
| coniractors. ;
2. Limited Access - granted to students, interns, volunteers, and part-time and Jor
short-term contractors.
& Generally, photo ID cards are not issued to indivicuals granted Limited
access.
b. Howave: PURPLE photo ID cards may be issued to students and/or
INt2Ims requiring access to the courts, as requested by RIDOC's Volunteer
Coo‘ dinator.
E. Generally, employees do not require escort inside the facilities. Sponsors specify
whether non—emvloym 25 require escort to/from authorized destinations within the

facilities, except purple badges may be escorted at the discreHon of the Warden,

Secdon I, Procedures, addresses:

A« RIDOC Photo Idenification Card / Access to Facilities Applications: Applicant
(employee and non-employes), sponsor, and Assistant Diractor of Institutions and
Operations responsibilitias;

B.  Processing the applications;

C . General requirements;
D

Revlacement cards; and _ s -
E & i.n;utodacc_ss da%-,mas;_ A S R et
Poﬁcy_Aﬁachments:
1 RIDOC Photo Identification Card / Access to raczlm_s Apphcanon form e

2 RIDOC Access Authorization form S o

PR L
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3 Lost Security Item report form

In addition, the following forms are attached to this memorandum to 2ssist managers and staff
In implementing this policy. They are current as of this policy’s effective date. The Assistant
Directer of Institutions and Operations (Attachment A), Medical Program Director
(Attachment B), or their designees will ‘ensure affected siff Teceive ‘updatéd versions, as
appropriate.

Attachment A - Authorization to Enter the Facility Form
Attachment B - HCS Clearance Information Request Form

Persons responsible for implementine the provisions of this policv are 2lso responsible for
ensuring adequate supolies of attachments are available for use by staff,

Unless otherwise specified. unit/prosram/facility managers are responsible for ensuring
subordinate staff are adequatelv trained in the contents of this policv.

This policy IS NOT approved for inmate/public access.

AJF/gah
Enclosure

SECURITY & CONTROL\5.23] DOC\DISMEM
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RHODE ISLAND DEPARTMENT OF CORRECTIONS
AUTHORIZATION TO ENTER THE FACILITY FORM

The individual(s) listed below

. . .- GENDZER
NaME ‘ DOB {M ORF)

L]

25 (have) been autho=zed 1o enter the fadiity on

Oeam J pm

Day/Date: :
In order to
T Meset with the Warden O Meet with Deputy Warden
0 Admumnister 2 Class 0O Meet with the Chaplain
) Visita Segregation Inmate 0 Meszt with Medical Sizff
J Meet_wirh Inmate 0 Other
Destnation:
0 Administration Area D Visiting Room
0 Dispensary D Chapel/Classroom
0 Segregation Visiting O Snif Command
O Other
Zsrort Necessa.ry?_ 7 Yes 0 No

If yes, by whom?

Auvthorized to bring in

Comment:
Reguest Approved by
Warden/Deputy Warden Date
cc  Shift Commander
Operations Dask
MCC
File

Ravised 02-142003
SECURITY & CONTROL\9.73-1 DOC\AT A i
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Rhode Island Department of Corrections

HEALTH CARE SERVICES
CLEARANCE INFORMATION REQUEST FORM
(For Persons Who Do Not Need IDBadges)

The following information, is needed to gain clearance into the Department of Corrections. This form is
to be used for persons visiting for a couple of days only. Sponsors must verify that all information ic
acturate and legible. (Jearance will not be granted if form is not Allad out properly.

2 Male D Female Date of Birth:

Last Name, Fizst Name, W (Piezse type or pring dleariy). Use ballpoins pan oniy.

Agency Name:

Address:

Telephone £: Fax #

Nature of Business at RIDOC:

Inmate/S24 Visiteg:

Dzt of Visiz Time: Facility:
=scort Necessary: O Yes 2 No I yes, by whom?

Sponsor’s Name / Title:

Sponsor's Signature:

Avproved by:

Scott Alien, Medica] Program Director, OR:
Joseph Marocco, Hospital Admimisator

—_—

B( Date of Check: NCIC Date of Check:
BT results: ' NCIC Results:
Checked by;

Assisiant Director of IN5/0P5

Deputy Warden of IN5/0P5

ALL REQUEST FORMS MLIST BE FORWARDED TO THE
- OFFICE OF THE MEDICAL PROGRAM DIRECTOR.

SECURITY & CONTROL\ 5231 DOC\AT B
' Rev. 12142003



RHODE ISLAND DEPARTMENT OF CORRECTIONS

POLICY AND PROCEDURE
POLICY NUMBER: [EFFECTIVE DATE:
9.23-1DOC 02/17/03 PAGE1 OF8
| REPEALS: DIREGIOR: .. . Please nse BLUE ink
9.23 DOC . -
SECTION: SUBJECT:
SECURITY AND CONTROL ACCESS TO ACI FACILITIES BY
STAFF AND PERSONS PROVIDING
SERVICES TO RIDOC

AUTHORITY: Rhode Island General Lavws (RIGL) § 42-56-10 (22), Powers of the
director

REFERENCES: ACA Stangard 3-4114, Volunteer Process; RIDOC Policies 3.06-2
DOC, Selection, Retention, and Promotion; 7.01 DOC, Accountability and
Procedures for the Utilizaton of Community Agencies; Employees of Qutside
Organizations; and/or Volunteers; 9.22-1 DOC, Access to ACI Facilities by Persons
Not Possessing RIDOC Identification Badges

|
|
|
|
|
|

INMATE / PUBLIC ACCESS? X NO

—

PURPOSE:
To establish procadures for the:

A. assignment of access levels 1o Rhode Island Department of Corrections (RIDOC)
employess, contractors, students, mterns, and voluntesrs;

B. 1ssuance, secuniy, accouriability, and retreval of RIDOC photo identfication
cards,
I POLICY:

A This policy applies to employess, contractors, students, Interns, and volunteers.
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cpro-g Yl

e BRE

B, Accesslevelis crove::n._d jby an mdzvnduals :need tq access RIDOC fadilities for the
puzpos= of Pmomm_gbzs].her Job.and/ og:mdm mucasioibeRID@C _

.‘-nr-'.'!— 2 ':
Ay L

T

C Access is not granted unﬁl a backgound c:h.ck [conslst!ng of .formal _Bureau of
Criminal Identification (BCI) and’ Natinal? Crime Information” Genter © (NCIC)
Inquiries and inmate telephone and vmﬁnghsts checks] is conducted.

1 When such a check reveals 2 criminal record, access is granted 6ﬁly with
written authorization from the Ass.stant Director of Institutions and

Operations.

D Access Levels

There are two levels of access:
1. full Access - Granted to RIDOC e employees and full-ime or long-term
contraciors.

2. BLUE photo identification cards are issued to RIDOC employees
only. ,

(1) Blue photo identification cards 2llow the holders to enter any
A famhiy n the peifonnance of theur duties

- o et . I -,‘_.'f'_'.._._ .
~ ~., “‘-'\-‘ i e S Rl
..- S ..s.f,..‘h = \-.:\} -, L)

k. GREEN photo 1denunahon cards are :ssu‘=d to fu.H—txme and/or
long-term contractors.

2 Limited Access — G‘anted to studenis “Interns, volunteers, and pari-Hme- ‘

and/or short-term contractors [e.g., persons contracted by the Master Price
Agresment (MPA), Agency’Pnce Agreement (APA), capltal _pro;ects and/ or

who pauo:m EMETZENCy Tepair workmﬁimtheﬁ(ﬂ] T

S -

™ T

individuals gmmedln:ntedaccesstomo(fﬁmhnﬁs-' e

..,-- . =

—\ /

@) Excenﬁon_ TPURPIE p'hoto Jdeni:mcahon r:ards .majbn Jssued .

B e L

2 0 sinde:ujs 2nd/orgntermsere mgnmgﬁsacoes%el‘tomts W

T Al

Fe ametf T

' (eg,smdentmtems vadultProbai:on&P.arole and
TeqUirng access 10 the Courts) as ;rnquested Dy- .R]DOCs
Volnmger Coo:ramator VR s S

A Gsnerallj’, gohoto «jdenhﬁcaﬁanﬁc‘grﬂsq e .‘:Issued"‘-to “ﬂlese"
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@ TheRIDOCYV oluniee:r Coordinator must petition 1o the

e - Assistant Ditéctor of Institutions and Operations on a
case-by-case basis for all individuals granted limited

“access who quuest/:eqmre ‘purple photo-identification

— -

cards. EE

b. Pertinent information, :ndudmc photo images, is mainmined in a
RIDOC computer database,

E Escort to/fFom Aui:'norized Destnations

Generally, employees do not require escort inside the facilitjes.

=

Sponsoss spacify on the RIDOC Photo Identfication Card/Access to
Facilities Application forms whether contractors, students, interns, and/or
voluntesrs require employee escorts inside the facilisies.

2

3. The Warden/designee has the discretion to require an escort for individuals
granted lLimited access to RIDOC facilities, including individuals issued

purple photo identification cards.

. PROCEDURES:

A Photo identification Card/ Access to Fadlifies Applications

1. Individuals complete Attachment - 1 'RIDOC Photo Identification
Card/ Access to Facilities Application forms. (Copies may.be obtained from
the Office of the Assistant Dnrector of Insntunons and Opemttom ) '

- - . ,7_-

w'-

vt

. a Employess m:bxmt completed apphcahons 1o the Asszs‘ant D:rector
ST OIlnstItxmonsand Qpaahons s *“J TR T

b, New hirss, or Ensmo em_ployees 'tho d1ang° ‘thear Status w:th the _

' - Depariment (Qateral transfer, , promotion, efc.), conylete Attachmeni .

SReREo o LRIDOC Photo Thi oo e A S S FASTa G e S
Form, 2s part of the hiring protess.- “Réfer to Policy # 3. 062 DOC -

Selection, Rﬂrennon, ‘:md Promohon, or a success:ve Pohcy
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T 'V\Thﬁ.{‘crocessﬂﬁ"’ EPlecatons' e 'Asszsm

B3t irits ! i’.--'\— -

c N on-amp]oyees submit comiale’cnd apphcaﬁons toﬂl..u' Sponsors

(1) - The Sponsor- Jsumza]ly ihe' aﬁected Ass:sfznt D:roctor, or
demgnen :

(2) However when Purple Imnted Acc‘=ss c:a:ds are Inqu_stﬂd
. RIDOC s'Volunteer Coorcunator serves as the Sponsor.

d. Sponsors submit completed appgcaﬁons for non-employess to the
Assistant Director of Institutions and Operations.

NOTE: Sponsors are responsible for informing non-smployee applicants of
limitations to access [ie, specific fadlity(ies), day(s) of the week, time(s) of
day, etc], if any, and all applicable RIDOC polidies, rules, and reguiations.

The Assistant Director of Institutions and Operations ensures suitabje
background checks are conducted consistent with Section II. C.

i

-

Processing Photo Idensification Card/ Access to Fadlities Applications

1. The Assistant Director of Institutions.and Operatiors ensures background
check results are carefully reviewed to determine whether an apphc.am has a
criminal record.

2 If the avvh&mt has 2 criminal record;: accass 35’ u—antnd Dniy with written

authorization from the Assistant Director of Im;uﬁmor'.s and Operations,

_(JJ

If the applicant has no criminal record and do_s Tot appear.on any inmate

telephone and/or visiting list, the Assistant Duec:tor r?_f__lnsnmﬁons and

Operations signs the Access Authonzanon? - (Sampleat 2 fAttachment 2)
SF Sk

.a.nd Icm*a{dsrfo&l° SPORSOL (. _ 1 s 3 i
4. Iithe gpphcant has no criminal Ietor _pe:ars -gn?j:tgiel hDE:EHd Jor..

visiting Jist of an nmate, S/h ‘{eﬁsym "‘ted Hom woﬂmom the “ar:.h'y
“which Elouses the “rmiate mﬂss=w:‘:iit’éh:approval is: D’biamed f':rom The
Assistant Director ofhsamuonsana Op"'atlons A

..';-- N gy’ 22 7
.._..w; oyl e g o

er of Insnmﬂons z.nd

Opezations enters all data from ﬂlez_pph 2110 Iﬁo&ed_m@ateddambase
d.,szg:ned byRﬂ)OC’sMS Umt ‘ C
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6. After the apphcant :recav..s }us/her _-_photo '1denuncanon card ap_phcahon
with Tequired- ﬂgnaimes 5 /h_e takes ﬂl._aPPIOV°d ap_phcatlon'toi?IDOC’
- Rncordsmldldmhﬁcahon'ﬁmb. :
7. The Records a.nd Idanh?ﬁc:aﬁon wsumg Officer checks the application and:
a. issuesthe photo Jde:nhﬁcaaon card; or
b. ensures the individual’s photo .s entered In the Limited Access
Database.
8. The issuing Officer signs the application and retums it to the Assistant
Director of Institutions and Operations.
a. The computar-generated number of the card issued is recorded on
the applicaton
o The Assistant Director of Institutions ang Operanons maintains a record of
all cards issued by employee name and card number,
C  Photoldentfication Cards — General Requirements

1 Only photo identification cards Lnat como:m To thn svacnc_auon.s con‘amnd
mthlSPOHCj*areacoapiable_ e

Only the Assistant Director of Irst:tunoﬂs and Operations is authorized to
1ssue approvais for RIDOC phoroadantmcatlon cards.

|~

- el sasroa

.o
-

.___:, qi—\ rE ;-ﬂ' o CTH R
3. RIDOC pho’fo access cards are property of the RIDOC and are subject to
Tecall atany'bm_“-. ~ " S

a2 Cardsmay be reca]]ed for any ofihn foll omncrreasom

\_‘, . -1 i‘s’\,h_-,'_‘-_i‘.-;’..;‘,..‘?.- S A
) sznmton ofzm_ployzgg:;‘; L
(?)  opmatonof contract; | .
-3 onthewcpnanondatabsted onihe card;
4 =t the Iegu_st ofihe:.ssmn_gsauﬂaongf

S g x--ﬁy-‘-r’ T::M-
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9.23—'1DOC
o R]DOC
5.
6.
7.
D

) A  Office of Hnman':Resoﬁ:rces
(2) ~ Office of Inspections; pod ' el
(3)  -Assistant Diractor of Instmhons and Operan_

TrEwe el 2 RN .
s Ji"""ﬁ'&%» L v

c. Regardless of which office actualiy :recaﬂs/ collects ﬂ{e cards, all
recalled cards must be forwarded to the Office’ of the Assistant
Director of Instirutions and Opm_"ahons.

Zach card coniains a photograph of the individual to whom the card was
1ssued and his/ her identifying information,

Each card contains a colorcoded stripe that corresponds to the access leval
{Full or Limited) allowsd/authorized.

Cards must be worn in a visible and conspicuows manner by all non-
uniformed personnel and all uniformed personnel when out of uniform and
in any ACT faciiity for the purpeses of conducting Departmental business.

2. Upon entering a fadlity, ana:mnm-sswd photo identification
cards are acdlanged at the Mam Control Ce:ntJ (MCCQ) for color- o
coded fa:ﬂny-spncmc Dadcre.s o ‘

o sk -ns‘a’{* + -&m.&ﬁ;}‘ B -

’I'h° loss of any RIDOC photo identification card is considered Ioss of a

security item,:and a “Lost Security Ttem” form. .(sample at:Attachment 3)

must be completed and forwarded o the Assisiant Dn'ecror of Inm“uuons

and O_pa'anons :

1.

Loss / thn't

At oL R
s’ R

LA
B2

. s Lost crstolen.camsmstbe:rgpmﬂed mﬁﬁﬁnv S telydozhe:. - <8

" Deputy Wardén of the faciity n-wiichshe m&%@;wm &
applicable) or 3o the individaal’s - supervisor 2nd fhe SAssistant

D:rector of Instrutlons and Qperatons :
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8231DOC i D_/J.//Co
Access to ACI Faaht:es byStaﬁ.andPersoEs__lfmmdn}D-Servzces
L iomoc akh _ Pave 70f8
. :'-‘*;: ‘:i‘y-?‘:’ e — :’-iﬁ oLy - .,...:. ‘: ..4‘ -7: . — 'P‘c‘_-“-
b. A “Lost'Serumity Trem®: (Aﬂacﬁmzn_t 3) form must accompemy the
. apphcahonforaziplac_mentphoto :d_nuncahon card ‘
—.—eu— 2 9 i
B a New posmon (lateral ":ansfer rpromohon, etc) SRR
b. Name change.
3. Expiration/Renswal
a. The latest expiration dates for 21l photo identification cards and/or
access 1o ACT fadilifies are:
’ Acczess ( } LAL_STEXPHIAT]O
Leve CARD COLOR IsSUED TO DATE
rull Biue Employes Frve (5 )yea:s .trom
year of issuance,
during employas's
birth month
rull Green rull-time Contractors | Five (3) years from
' Long-term Contractors | year of issuance,
: during contractor’s
birth month
Lirnited Porple . |Students | Two2) years from
‘ ' - EntmEs‘WifN dat° card was‘c.?und
Rz;QLIE.S'lZD.B}’ R
RIDOC'S™ ' -
.....| VOLUNTEER ..
L - T CDORDMTOR)
R Limnited - NOCARD o, | Students s
— B T 30:553:3::126, “leunteers X
andperimmt Part-time Cuzm-actors
< | Tformation . + :ShmtfiennCon‘a'actors
. mamzm,_d_m _ -
database L
T s b It dsweach employee’s, .cammctor.s,,.smdenis .:I{t’g;isf:and/ or
* volunteer's Tesponsitality 4o Tenew sy her 15 Photo ﬁadigncanon card
and/or opdate bm/hermfomahonmamiamnd m'the Eaibasn pnor
pats

woxh
R VRN



. 8231DOC | i 02/17/03
Access to ACI Facilities by Staffand Persons ProvidingBervices: ‘ T
to RIDOC R - Page Bof 8
to the latest expiration date specified above, or earlier for any of the
Tollowing reasons: .
(1) End of schoo] semester;
2 Completion of Totation;
©) ., Projectcompletion; ...
4)  End of contract
(3  Drestic change in physical appearance;
(). . Temmination/Resignation . __
E Limited Access Database

1 As stated previously, individuals granted Limited access are not issued
photo  identfication cards unjess requested by RIDOC's Volunteer
Coordinator.

2 Individuals Tequesting Limited access who do not require photo
identification cards must also complete Attachment 1.

3. Access to RIDOC facilifies is determined by information contmined in a
RIDOC computer database

4 This database is mamained by RIDOC's Management Information Systems
(MIS) Unit and is:accessible 1o 2ll:fadlity"Reception Desk Officers and Jor
entrance lozmtons.

3. When someone with Limited access TePOr's to a facility to provide services,
the Reception Desk Officer verifies his/her identification, access Imitations,
and escort requirements prior to allowing access, o . :

| s R -— " o "l :-‘ -: --\.- .0 ' . ;:‘-_c o ) |
6. Whm/af_j..}?ﬂ?@CS_Lcom_pute_rr@sm Ss=mopezable, it 3s the'facility Shift

SECURITY & CONTROL\2-1 DOC\POLICY

Ccﬁiﬁié}i@_;’s T25ponsibility to grant access, if the ndividual 45 known to
himn/her,” ‘

2 5/Hemay consulta currentory tout of the Timited Access Database,

if available,

Lo

oA



RHODE ISLAND DEPARTMENT OF CORRECTIONS

PHOTO ID Piezse chack appropriate box:
ID#

0O  First-time application
replacement; Lost Security Form must be atached

0
O Changs in siztus; old card must be surrendered in 3t time of new issus
O  Renswal; old card must be surrenderad at time of new issue

IDENTIFICATION CARD/ACCESS TO FACILITIES APPLICATION
No application will be processad if information Is omitted or.jllegibie.

Toagay’s Date:

Last Name: First Name: MI
Maidan Name: Afizs(es)
Streat Addrass: City/State/Zin:

Sozial Sacurity Numbsr:

Gender: T Male T remale

Date of 3irth: Height: fT. in. Weight: Ibs.
Home Taiephons Numbser

Nodry in cas2 of Zmeargendy:

Raiationship: Teiephons Number:

RIDOC Posidon Titie: Assigned Facitity/Bldg.:

Shift: Days O

RIDOC EMPLOYEES: PLEASE STOP HERE AND SIGN :

NON-RIDOC EMPLOYEES: PLZASE CONTINUE:

Agancy/Organization Affiiation:

Agency Straet Address:

City/S@a=/Zip:
Projectad Term of Sarvice:

Nature of Business:

gase explain on reverse sige.

Have yol ever baan convicied of 2 cim2? J Yas O No If yes, plzase
Arz you currently or have you ever basn on an inmates Visit Ust? T Yas O No
D No

Are you curently or iiave you aver been on an inmate’s Talephona List? [ Yes

Do you currently have rsiative(s) incarcareted at the A.C.I7 T Yas ] No

If yes to any, your reigtionship to inmate and his/her nams
NON-RIDOC EMPLOYEES: PLEASE STOP HZRE AND SIGN:



Rhode Island Department of Corrections
POLICY UNIT

TO: RIDOC Emplovess

VIA: Ziien Evans Alexanflof, Assisian Tirssor

AfminisTaton

FROM: yrn]. Forin, Chief/ Frogram Devziopmen:

DATE: znuary b, 2005
SUBJECT: 8.05A DOC; Smoking and Tobacco Reguiations; 02/03/03
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RHODE ISLAND DEPARTMENT OF CORRECTIONS

POLICY AND PROCEDURE
: |  POLICY NUMBER: - EFFECTIVE DATE: |
| AEens 18084 DOC 102/03/03 ;' PAGE1(CF4

f
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O L
R e J = -
A X o e e ; ‘. : i
7\@:.'3 ‘*‘.; ::;i I REPEA‘LS : DIRECTOR Please use ZUTT b i
I ‘ | ]

Nééo h L 55;5;, | 1.01.07-2 f
LS o7 8.08 DOC MLL_ D H
"SECTION:

|  SUBJECT: r,
 PHYSICAL PLANT SMOKING AND TOBACCO

_ENVIRONMENTAL CONDITIONS REGULATIONS "
: AUTHORITY: Rhode Island General Laws (RIGL) § 42-36-10(22)

I director; §23-20.7 et seq., Workplace Smoking Pollution Control Act: Executive QOrder

i 9140

{ REFERENCES: LS. Department of Health and Human Services, Reducing Tobacco

' Use: A Report of the Surgeon General Atlanta, Georgia: U.S, Department of Health |
| and Human Services, Centers for Disease Control and Prevention, National Center |
| Yor Chronic Disease Prevention and Health Promotion, Office on Smoking and

} Hezlth, 2000; Fire Safetv in Correctional Facilities (NFPA studv); NCCHC standards

| ]-23, Use of Tobacco Products; P-50, Smoke-Free Environmen® RIDOC policy 11.03-3
| DOC, Code of Inmate Discipline; 24.03-2 DOC, Visits '
{ INMATE ACCESS THROUGH LAW LIBRARY?

'AVAILABLE IN SPANISH?

, Powers of the

X YES
X YES

I PURPOSE:
Topacce uss, paricularis smoking, ramains the number cns cause of prevenizblis
Gizzase znd dzamh in the United Stazes. [nvoluntary expostre to environmental tobacco
smoke (ETS) remains a common, serious public nealh Razard chat 1§ 2niirelv
preventaniz ov adoping and endorcing policies. Smoking bans av2 the moest afecsive
mezhod o7 reducing ITS expesure znd are “he QLY W2y io compigielv eliminate FTS
expesure. Sevond eiiminzting ETS expesure &mong nonsmokers, smeking bans have
aacionz: peneflls, including imoroved Fre cefety. raduced sSToking infensity
poenzial o5t savings to emplovars Bv wev of lower hesithozrs and puliding

L - - - £

Taimienance cosis 2nd Nigher emploves sroducTior Sus to reduced zosgnteeism. I

aacision, & wracto preducss fncluding chewing fotasco) frve an adverse s o-
: : z £ ;



[99)

AR
2=L5/0
-

8.064A DOC
Smoking and Tobacco Regulations Pag2lo

L Y
W

\TTMas TIoTETon o

L .- £
hesi=- $aTI0aTI0T. 2nE the Concitpn of 2

N . - . . . - .
NONEMOKETS 308 SINOK2IS, mererore, T2OUIr2s z oK e-Tres aT IIommant

=Pl i

Civen corractoral <2 nauctnal Tend o commas=onzl
i1 % ST DIsomosvsiams and thas ITS

adozing ot smoking bans
Tams & common public health hazasd that is enzesiv oreventanls, thes
Dzparmment of CerrecZons (RIDOC) intemds <2 sliminate the nroha—s

£1> 10 3lEI, nmatss, NIRITDIS,

S0 TISKS 2550CiaTel with expesure o tobaccs znd
‘ , , S e T
~OmITalioTs, and procerty under the conol of B JC Z fote! Damoon

) . - T
L2 Us2 or ‘osacce DIOTTCUS WIthIn TS facy

[
b

DI IDCAITT DroZucts anc L8l 4Cless0ories, o SGSINE DUt AR limiies eo Tl

[ELPUR SV -

sonTo ol ke

'
Al P . [y pu

o
rJ
=3
)
)
Iri
]
!
=
rr
4

g e
LUETEIDCS
weeal S0, DOT-UTIIOTE S
—_ - | -] - = ol T SO
DTNl LoD TECT e TICTe2s, cons CI005, VoI Lnteers
-
=
o,

-l -

S/ 0T propertv undar the ¢
Pl .

edcizen. RIDOC emplovess as defimed

P

. . . - .. .

D0 REVING WOSECIT products andy; Or accessoriss
2 b

. . . - .. )

TWIRENINEYV 2z suTervicite o- have CasToIV O inates,

i -7 - . 1o . Rp— - - 3 T e s A d o A et
TED WNRO wWork i Y PIE00 Zaclinv, .\;:.,.L:.;;..TCE caraces),
o & o LA

[n

i - e : S R S
(NS - tanite] :‘3(5) e SIUTTED le_; witicl

—~— y . I
—SDTEN NG O 2oy other bl

€ LIITECIONS itsctor
204 0T accsgsomiee 5




S
035,03

024
Page 3542

lLopacco

-

~
(29

£.084 DOC
Smoling an

_c“: o b e -
e 4 ;.m L A0 _ﬁ.L.: @ e
| - . - N . N L .
i b TN g FEREINS + i
1 nfo 0 .h @ Y - oy M_ " L [
Mw ] R TR o) Hen 1 o
I i . . oot '
it b T_ r.. o £ WA o m o
) L. ,__ o O ” 3 be n ta A
. L (O B AN “A th Yy, b oo,
F= ] ar ‘L4 [ (3 ol [8) (1,
{ I o . S A RV "y "~
4 i b & oo a i
o et O 'y W B i =
S oy : & Aot - o
= R TR 13 SRS b by
y rwm ) m._. I mw ._k.“ T n._b o
[ o H.L i [ Qs U .arw ‘.
. .hw a3 (o /L Y p
L .ﬂ“ N ] s ) nf
H ' . e !
.m i “_m 19 ML .m" _W .:
) e P o Y i 0y
R ot M 4 i 1, o iy .
1 R z r r ",
bn o 7 . W m_ o n T
1 [ P R T . :
) “.\_ I v MM ) n_u. [§} IR
oy oL C Gy H ki i8] . i
R TR @] 2 ”n 1o : I iy
ooy - ~ . h (g . . LE IS HE| w
hL { - . - of [N EEY Y
] ol B oen gt : L - 0 rp A &
O LT . n o 0 [ 1 0y = (@}
N o ' ’ "y Ny ; ; ;
7 o al % v m ( oo Bh M: .m. m : i i
1 TS . } vy wy by of b, A r al al
o i il tn m“ e e Qo o + mm
ay Mo P O ooy B Hi D28 . 0
it a2 9 i ol o @A Mu i .J_ M iR a o' @
‘i oo e S I o BT A
i pes fo0p o £, ot woal & B w
| al £ oA i £ al . 0
m... 1 oot a3 oy fy, 1 [t ‘el W e e
=4 . [ert @} [ n) | .] ot
g .f~_ e. . { Gy L] . g .- P ﬂ&
<0 oy al ) [ ﬂ_u a L oy i Lo [y O i wnmn
o o K o O 0y R TR TR - £ @ g .
M ] -4 *re 4
s oL R obn R AR E 4 W w E 5
oA, =L .y MGG 9] ooy a g aou = ~
y il [ T r~ ool b i MW - r N g
e bbby e i L ar Beos o [FRRY AN = i =
s 1 - PN . o 1 P . ]
By Melaoy o 5o P IR TR I B EA I Y i
R nUwE g Y b o M doo ooy o= o N
i "G .o L a) o %) @]
i P T [P M " - rioLn )
Ca [ : AR P,___._ £ o) L
O TS B P VA S RS - _xm O “ Y
r m TS [ Ch. O I T wd 0
e N g v M R Nt ]
SIS al ¢ = O ol +
il 1 . L 1 [ PP
v 01 W . . (s}
iy =y L [ .__ on (5
i .
() i W..Aﬂ
[N} /arv. 3 —u
r. it i

Drocdurts

—n~

2

mibites,

-

T e aia



-
it v
LIISIIDONE snE oE
olg or immare
Tz i i - N RACCeT S i e
JISIITDINE, O 2 sullesse SOl
. an mine (T fmmme e
=. Sl SiEr i immen s oo
Ly T . : - — .- . --
v, S iy mmmet TIT pinll ool
o McDera < buliding (womend, RIDOC sz g
=

- =

elor: latoralts

SO2L




